
T6 W6 Authors Session 4  

Using Bullet Points 
 

The link for this session is: 
https://www.bbc.co.uk/bitesize/articles/zcvdg7h 
 

Bullet points are used to organise and structure writing. They make long or complicated pieces of text easier to read and 
understand. 

Bullet points can be used to break up complicated information into a list, making it easier to read. 

For example: 

I went to the park and I played on the swings, the slide, the monkey bars, the merry-go-round and the balance beam. 

Can become: 

I went to the park and I played on the: 

• swings 

• slide 

• monkey bars 

• merry-go-round 

• balance beam 

 

Top tips! 

• Don’t forget to place a colon (:) before the items in a list. 

• Keep the introduction sentence so the reader knows what the bullet point list is about. 

• You do not need to include the word ‘and’ in a bullet point list. 

 
Practise 

You may need paper and a pen or pencil for some of these activities. 

 

Activity 1 

Highlight the words that you could put into a list of bullet points. 

 

 

 

 
 
 
 
 

https://www.bbc.co.uk/bitesize/articles/zcvdg7h


Activity 2 

Bullet points are often used in non-fiction writing to explain information clearly to the reader. 

Read the following text to learn about ‘The Human Body’. 

The human body is amazing! It can come in all shapes and sizes but what is the body made up of? 
Most human bodies are made up of the same parts. Everybody has a skeleton. It’s all your bones 
connected together. It helps support your body and it helps protect the organs that are inside you. 
Organs are parts of your body that do really important jobs. Lungs are for breathing and bringing 
oxygen into your blood. The liver cleans your blood as it flows around your body. Kidneys filter your 
blood. The heart pumps your blood around your body bringing oxygen to every part. And your brain; 
well it allows you to think and control your movements. Humans have five senses, sight, smell, hearing 
touch and taste. These help you to understand the world around you. Each one uses a different part of 
the body. Your eyes allow you to see. Your nose allows you to smell. Your ears allow you to hear. Your 
skin allows you to touch and your tongue allows you to taste. Some bodies need a little help to make 
them work their best. Glasses, for example, can help you see better. Hearing aids improve hearing. 
And wheelchairs allow some people to move around. We are all different and wonderful. No two 
bodies are exactly the same, but it is all the parts of your body working together that make you, you. 

 

Think carefully about this information. Which parts could be written using bullet points? 

Write a bullet point list of all the things you can find inside the human body. 

You need to include: 

• An introduction sentence explaining what the list is about. 

• A colon (:) in the right place. 

• Each thing inside the body on a new line. 

Top tip! 

You could start by writing: 'Inside the human body, there is:' 

Activity 3 

Convert these sentences into bullet point lists. 

1. Humans have five senses which are sight, smell, hearing, touch and taste. 

2. To help some bodies to work their best we use glasses, hearing aids and wheelchairs. 

3. The human body is strong, hard-working and comes in all shapes and sizes. 

Activity 4 

Now convert these bullet point lists back into sentences. 

Remember: When writing a list in a sentence, you have to put a comma between each item and use the 
word 'and' between the last two objects. 

1. Your skeleton: 

• is made up of bones 
• supports your body 
• protects your organs 

2. To understand the world, we use senses in our: 

• eyes 
• nose 
• ears 
• skin 
• tongue 

 

Answer to Activity 1 

 

 

You should have highlighted: bread, fruit 


